
 

 

 

MANDATORY REPORTING POLICY 

BUNBURY BAPTIST COLLEGE  

 
Mandatory Reporting Policy 

All Bunbury Baptist College teaching staff are required to make mandatory reports if a belief, based 
on reasonable grounds, has been formed that sexual abuse has occurred or is occurring. 
 
Teachers are required by law to report beliefs of child sexual abuse to the Mandatory Reporting 
Service (MRS) of the Department of Communities – Child Protection and Family Support Services 
(CPFS). 

All non-teaching staff who have concerns, reasonable beliefs, suspicions or receive a disclosure 
regarding possible sexual abuse should notify the Principal directly.   
Rationale 

In addition to the duty of care owed to all students by the College, the School Education Act 1999 
also requires all non-government schools to comply with Standard 10 – Preventing and 
Responding to Child Abuse. 
 
Relevant Legislation or Authority include: 

• Australian Psychological Society Code of Ethics 2007 
• Children and Community Services Act 2004 ('The Act') 
• Children and Community Services Amendment (Reporting Sexual Abuse of Children) Act 

2008 
• Corruption and Crime Commission Act 2003 
• Criminal Code Act 1913 
• Criminal Code Amendment (Sexual Offences) Act 1992 
• Criminal Code Amendment (Cyber Predators) Act 2006 
• Working with Children (Criminal Record Checking) Act 2004 
• Teacher Registration Act 2012 
 
The following principles underpin the mandatory reporting of child sexual abuse in Western 
Australia: 

• The best interests of the child or young person must be the paramount consideration. 
• Every child and young person has a right to be protected from sexual abuse. 
• Keeping children safe from abuse is the responsibility of individuals, families, communities 

and the society as a whole. This is best achieved through a collaborative approach. 
• Children have the right to be heard and to be believed. 
• If anyone has a concern regarding the safety of a child, it is their responsibility to make a 

report. 
• Child sexual abuse affects everyone. Early detection is critical to reducing child sexual 

abuse in our community. 
• Child sexual abuse is not condoned by any culture or religion. Cultural practices or 

traditions cannot be used as an excuse for sexual abuse or sexual exploitation. 



 

Definitions 

Child (Section 3 of the Act) 
A person who has not reached the age of 18 years of age and, in the absence of positive evidence 
as to age, means a person who is apparently under 18 years of age. 
 
Young people aged 18 and over are considered to be adults and are not covered by this 
legislation. However, schools still owe a duty of care to any students at the school. In these 
instances, police should be informed of any assault or crime against the young person. 

Sexual abuse (Section 124A of the Act) 
‘Sexual abuse’ in relation to a child, includes sexual behaviour in circumstances where: 
(a) The child is the subject of bribery, coercion, a threat, exploitation or violence; or 
(b) The child has less power than another person involved in the behaviour; or 
(c) There is a significant disparity in the developmental function or maturity of the child and another 
person involved in the behaviour. 
 
This legislation is not intended to capture all sexual activity involving children and young people. 
Reference should be made to consent laws in Western Australia, The Criminal Code Act 
Compilation Act 1913 sections 320 - 322. 

Duty to Report (Section 124B of The Act) 
A person who 

(a) 
 

is a doctor, nurse, midwife, police officer, teacher or boarding supervisor; and 
 

(b) 
 

believes on reasonable grounds that a child 
  
(i) 
 

has been the subject of sexual abuse that 
occured; or 
 

(ii) 
 

is the subject of ongoing sexual abuse; and 
 

  

(c) 
 

forms the belief 
  
(i) 
 

in the course of the person’s work (whether paid or unpaid) as a doctor, nurse, midwife, 
police officer, teacher or boarding supervisor; and 
 

(ii) 
 

must report the belief as soon as practicable after forming the belief. 
 

  

 

 
Reasonable belief 
A ‘reasonable belief’ is formed if a reasonable person in the same position would have formed the 
belief on the same grounds. A ‘reasonable belief’ is not the same as having proof.  
Procedures and Guidelines 

Teachers are required by law to report beliefs of child sexual abuse to the Mandatory Reporting 
Service (MRS) of the Department of Communities – Child Protection and Family Support Services 
(CPFS). 
 
Child sexual abuse that occurred before 1 January 2009 (when mandatory reporting legislation 
was brought in) is not mandatory to report. Such reports should be made through the Principal to 
the local CPFS office.  
What are reasonable grounds for forming a belief of child sexual abuse? 

A belief formed on reasonable grounds that a child has been sexually abused may be based on but 
is not limited to: 
 

• disclosure of information provided by a child or 



parent/guardians; 

• disclosure of child sexual abuse by a third party; 
and/or 

• observed evidence of physical and/or behavioural 
indicators. 

 

 

The belief may be based on a number of child protection concerns that form the ‘reasonable 
grounds’ and may have been documented over time. There is no requirement to provide proof of 
child sexual abuse. 
 
Teachers may wish to consider the following questions to assist them in deciding if their belief is 
based on reasonable grounds: 
 

• Can you describe the reasons why you believe a child has been, or is being sexually 
abused? 

• What has the child said or done to suggest they are being sexually abused? 

• Have you observed, or been told about, the presence of any of the ‘possible indicators’ 
of sexual abuse? 

• Did the child disclose sexual abuse? What did they say happened? Who did they 
disclose to and when? 

• What other behaviours have you observed and/or interactions with the child are of 
concern to you? What is the frequency and severity of the behaviour? How long has it 
been occurring? 

 

 

 
Concern of possible sexual abuse: 
If a belief on reasonable grounds is not formed, but a child protection concern of possible child 
sexual abuse is held, teachers must: 

• Report the child protection concern to the Principal; 

• Document all observations, relevant information and concerns; and 

• Provide this documentation to the Principal. 
The Principal will: 

• Document and refer all child protection concerns to the local CPFS District Office using the 
CPFS Child Protection Concern Referral Form; (Refer to Reporting a Child Protection 
Concern for more information.) 

• Where appropriate, if information is received from teachers and non-teaching staff, advise 
them to continue to document concerns and update information as necessary; 

• Advise the staff member of further actions taken; and 

• Submit a critical incident form once a referral to CPFS is made. 
If the Principal forms a belief on reasonable grounds of child sexual abuse, mandatory reporting 
requirements apply even if the teacher providing the information has not formed the same belief.  
What does it mean to be a mandatory reporter? 

Teachers who form a belief of child sexual abuse on reasonable grounds in the course of their 
work are mandatory reporters. 
 
Mandatory reporting only applies when a teacher is working in their role as teacher, either in a paid 
or voluntary capacity. 
 
Staff who have TRBWA registration but are not working as teachers are not mandatory reporters 
but are required under the Mandatory Reporting Policy to report child sexual abuse to the Principal 
e.g. school psychologists. 
 
If a belief of sexual abuse is formed when not working in their role as a teacher, either paid or 
voluntary, there is no legal requirement to report. However, it is recommended that a report be 
made voluntarily. 

https://mbc.complispace.com.au/ReportingaChildProtectionConcern
https://mbc.complispace.com.au/ReportingaChildProtectionConcern


 
Teacher assistants, school chaplains and school psychologists are examples of people who work 
with children in schools who are not mandated reporters. 
 
All non-teaching staff and non-mandated reporters who have concerns or receive a disclosure 
regarding possible sexual abuse should notify the Principal directly.  
How to make a report? 

1. 
 

Making a verbal report allows the Mandatory Reporting Service (MRS) to ask clarifying 
questions and gather as much information as possible. However, it must be followed by a 
written report as soon as is practicable, usually within 24 hours.  
 

2. 
 

Make an online report or download a copy of the report and fax or post the report. 
 

3. 
 

Note the receipt number provided by MRS as proof that a verbal or written report has been 
made. This receipt is proof that you have made a report so it is important that you keep it. 
 
You are not required to store a copy of the report but must retain the receipt number provided 
by MRS. CPFS will store the report. 
 

4. 
 

Inform the Principal of the receipt number. The Principal will submit a critical incident report 
providing the receipt number. 
 

5. 
 

Inform the Principal of the advice contained in the feedback letter received from the MRS 
following the report. The mandatory reporter will receive a feedback letter advising them of 
the CPFS District Office it has been referred to, or whether no further action was 
recommended by MRS.  
 

 

Once the report has been lodged, the Mandatory Reporting Service will assess the immediate risk 
to the child, and determine the need for further child protection assessment and investigation. A 
copy of the report is sent to the Police. The Police will then decide whether they need to be 
involved on a case by case basis. 
 
Where a teacher has formed a belief that the child is at imminent risk of being abused, they should 
consider calling the Police first, whether through the 000 or the 131 444 numbers. This does not 
fulfil the legal obligation to report a child sexual abuse belief and the individual who has formed the 
belief should then make a mandatory report. 
 
Teachers can add information to an existing mandatory report by quoting the receipt number or 
child's name to MRS. In addition, multiple reports can be made for the same child. 
 
A mandatory report cannot be made anonymously. 
 
Where teachers form a belief based on different information, multiple mandatory reports can be 
made for the same child. 
 
A teacher is not required to make their own mandatory report if a report has already been made by 
a mandatory reporter for a belief based on the same reasonable grounds.  
How to contact the Mandatory Reporting Service? 

The Mandatory Reporting Service is available 24 hours a day, seven days a week. 

Website: 
 

http://mandatoryreporting.dcp.wa.gov.au/Pages/Home.
aspx 

 

Lodging a written 
report: 
 

By completing the Online Mandatory Report or 

http://mandatoryreporting.dcp.wa.gov.au/Pages/Home.aspx
http://mandatoryreporting.dcp.wa.gov.au/Pages/Home.aspx
https://mrweb.dcp.wa.gov.au/psc/mrweb/EMPLOYEE/CRM/c/MRIS2.AS_MRIS2.GBL?Page=AS_MRWEBFRONT_PG&Action=A&


By downloading and completing the Mandatory Report 
Form 
 

Free call: 
 

1800 708 704 (excluding mobile phones) 
 

Fax: 
 

1800 610 614 
 

Email: 
 

mrs@dcp.wa.gov.au 

 

Postal Address: 
 

PO Box 8146 
Perth BC WA 6849 
 

 

 

What happens after a Mandatory Report has been made? 

The Mandatory Reporting Service (MRS) will: 
• Provide the teacher with a receipt number; 
• Inform the Police Child Abuse Squad (CAS); 
• Assess the report in consultation with CAS; 
• Refer the report to the relevant CPFS District Office; 
• Provide a feedback letter to the reporter to indicate: 
•  (i) To which CPFS District Office the report has been 

referred; 
(ii) Whether or not further action is recommended by 
MRS. 
  

The College must not inform parents/guardians until they have sought advice from CPFS or the 
Police, so as not to hinder / impede a possible investigation. Refer to Informing 
Parents/Guardians for more information. 
 
If following a report, a family approaches the College to receive support for their child, an interview 
will be conducted with the Principal. At least two school members will be present. The focus of the 
interview will be the welfare and support of the child. 
 
The Principal will ensure ongoing support is provided for the staff member, the student and anyone 
else affected.  
Students over 18 subjected to sexual assault 

Teachers must inform the Principal of a concern for a student over 18 who discloses possible 
sexual assault. 
 
Students over 18 are adults and concerns for their safety are reported to the Police by the student 
themselves. 
 
The Principal may advise and assist the student who has been subjected to sexual assault to make 
a police report. 
 
Students over 18 who have an intellectual disability are viewed under the Criminal Code as being 
an incapable person (Section 330). The Principal may make a Police report when the student is 
incapable of doing so.  
What if a child is the perpetrator of child sexual abuse? 

If a child is reported to be or have been involved in forced sexual activity, the matter must be 
managed as a mandatory report - regardless of whether the behaviour occurred during or after 
school.  
Reporting obligations regarding consensual sex between students 

http://mandatoryreporting.dcp.wa.gov.au/Documents/MR%20Form%20060209.pdf
http://mandatoryreporting.dcp.wa.gov.au/Documents/MR%20Form%20060209.pdf
mailto:mrs@dcp.wa.gov.au
https://mbc.complispace.com.au/InformingParentsGuardians
https://mbc.complispace.com.au/InformingParentsGuardians


Consensual sexual activity between teenagers would not usually constitute sexual abuse and is 
not required to be reported to MRS. 
 
If the sexual activity occurred during school time or school activity, the incident should be reported 
to the Principal. 
 
If a teacher forms a belief based on reasonable grounds that sexual abuse has occurred or is 
occurring, the teacher must make a report to MRS.  
When a student under the age of consent discloses a sexual relationship 

These procedures only apply when a disclosure has been made by the student themselves. 
 
The Principal must not inform the parents/guardians where the disclosure is viewed as possible 
child abuse without seeking prior permission from CPFS or the Police. 
 
Sexual activity involving students under 16 years of age may or may not be sexual abuse unless a 
belief on reasonable grounds of child sexual abuse is formed. 
 
When a sexual relationship is consensual and both parties are aged between 13-16, consideration 
should be given to the age of the child, developmental level, any disability or the influence of drugs 
or alcohol. 
 
Students under 13 years of age are incapable of consenting to a sexual relationship. 
 
Sexual behaviour may constitute a child safety concern that should be addressed through 
protective behaviours education. 
 
The College Psychologist may be consulted on determining the best interests of the child and the 
availability of appropriate support options.  
Fines, Penalties and Confidentiality 

Failure to make a report can incur the maximum penalty of $6,000. 
 
Failure to follow up a verbal report with a written report as soon as is practicable may result in a 
fine of $3,000.  
 
Disclosure of the mandatory reporter’s identity or identifying information to parents or any other 
party can incur a fine of $24,000 and/or two years’ imprisonment. 
 
While the Act protects the identity of the reporter, there are some circumstances where the identity 
of the reporter may be released. These are: 

• for the purpose of CPFS assessment; 
• for investigative purposes by Police or to prosecute an offence; 
• for court processes such as child protection, family law or adoption proceedings; 
• with the written permission of the reporter; or 
• by an application to CPFS under the Freedom of Information Act 1992. 
A mandated reporter who is normally governed by a code of confidentiality or secrecy, professional 
ethics, standards or principles of conduct (e.g. school psychologist) is protected from a breach to 
this code if they are making a report in good faith. The legislative requirements of the Act override 
internal school policies, professional codes or confidentiality requirements. 
 
A mandated reporter is also protected from liability. If a report is made in good faith, they will not 
incur any civil or criminal liability by making a report.  
 



Additional Resources 

Mandatory Reporting of Child Sexual Abuse in Western Australia : A guide for mandatory 
reporters 

What information should be provided in a Mandatory Report?  
Related Policies 

Child Protection Policy 

 

 

 

 

 

 

 
 

 


